
Safety Policy Enforcement Notification 

Date: [Insert Date] 

To: [Employee Name] 

From: [Supervisor/Manager Name] 

Subject: Enforcement of Safety Policy 

Dear [Employee Name], 

This letter serves to formally remind you of our organization's commitment to maintaining a safe 

and healthy workplace. As you are aware, our safety policy outlines the necessary measures to 

prevent workplace accidents and ensure the well-being of all employees. 

It has come to our attention that [describe the specific instance of non-compliance with safety 

policy]. This behavior is not in line with our safety standards and jeopardizes not only your 

safety but also that of your coworkers. 

We take this matter seriously and expect immediate corrective action. Please review the safety 

policy and ensure compliance moving forward. 

If you have any questions or require further clarification on the safety policy, do not hesitate to 

reach out. 

Thank you for your attention to this important matter. 

Sincerely, 

[Supervisor/Manager Name] 

[Company Name] 

[Contact Information] 


