
Submission for Restricted Information 

Request 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Position]  

[Organization/Company Name]  

[Organization Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally submit a request for restricted information under [relevant regulation or 

law]. I am seeking access to the following information: 

• [Description of Information 1] 

• [Description of Information 2] 

• [Description of Information 3] 

The reason for this request is [Insert reason for the request, e.g., personal research, legal 

purposes]. I understand that the requested information may be subject to restrictions and 

confidential handling. Therefore, I am prepared to comply with any necessary protocols to 

ensure confidentiality. 

Please find attached [any supporting documents, if applicable]. I appreciate your attention to this 

matter and look forward to your prompt response within the statutory timeframe. 

Thank you for considering my request. 

Sincerely, 

[Your Name] 


