
Notification for Confidential Information 

Retrieval 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are writing to inform you that your request for confidential information retrieval has been 

successfully processed. Please find the details of the information retrieved below: 

Information Details: 

• Type of Information: [Insert Type] 

• Date of Retrieval: [Insert Date] 

• Reference Number: [Insert Reference Number] 

This information is confidential and should be handled according to our privacy policy. If you 

have any questions or require further assistance, please do not hesitate to contact us. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Your Contact Information] 


