
Application for Release of Confidential Data 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally request the release of confidential data pertaining to [specific data 

subject or project]. As a [your relationship to the data, e.g., researcher, student, etc.], this 

information is critical for [briefly explain purpose]. 

I understand the importance of confidentiality and assure you that the data will be handled 

appropriately and used solely for [specific purpose]. I am willing to comply with any necessary 

protocols and agreements required to ensure the integrity and security of the information. 

Please let me know if you need any further information to process this request. I appreciate your 

assistance in this matter and look forward to your response. 

Thank you for your attention to this request. 

Sincerely, 

[Your Name] 


