Intellectual Property Rights Protection
Letter

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]
[Recipient's Title]
[Company/Organization Name]
[Company Address]

[City, State, Zip Code]

Subject: Notice of Intellectual Property Rights Protection

Dear [Recipient's Name],

| am writing to formally notify you of the intellectual property rights that | hold concerning
[describe the intellectual property, e.g., a trademark, copyright, patent, etc.]. These rights are
protected under [mention relevant laws or regulations].

It has come to my attention that [describe the infringement or misuse of the intellectual
property], which constitutes a violation of my rights. | urge you to cease and desist all
unauthorized use of my intellectual property immediately.

In order to resolve this matter amicably, | request that you [specific actions you want the
recipient to take, e.g., stop using the material, remove it from circulation, etc.]. Please respond to
this letter by [set a deadline for response], indicating your compliance with this request.

Thank you for your attention to this important matter. | hope we can resolve this issue promptly.
Should you have any questions, please do not hesitate to contact me.



Sincerely,
[Your Name]
[Your Title/Position]

[Your Company/Organization Name]



