
Results from Investigative Process 

Date: [Insert Date] 

To: [Recipient's Name] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are writing to inform you of the results from the recent investigative process conducted 

regarding [briefly describe the investigation topic]. 

Findings 

During the investigation, the following findings were identified: 

• [Finding 1] 

• [Finding 2] 

• [Finding 3] 

Conclusions 

Based on the findings, we conclude that [insert conclusions drawn from the investigation]. 

Recommendations 

We recommend the following actions be taken: 

• [Recommendation 1] 

• [Recommendation 2] 

• [Recommendation 3] 

Thank you for your attention to this matter. Please feel free to reach out if you have any 

questions or require further information. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


