
Investigation Results Notification 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are writing to inform you of the results of the investigation conducted regarding [briefly 

describe the subject of investigation]. Our team has thoroughly reviewed all relevant information 

and evidence. 

Findings: 

[Summarize the key findings of the investigation] 

Conclusions: 

[Provide conclusions based on the findings] 

Next Steps: 

[Detail any recommended actions, if applicable] 

We appreciate your patience during this investigation. If you have any questions or require 

further information, please do not hesitate to contact us. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


