Internal Findings Report

Date: [Insert Date]
To: [Recipient Name]
From: [Your Name]

Subject: Internal Findings Report on [Specify Topic]

Introduction

This report outlines the findings from the internal review conducted on [Specify Topic] as of
[Insert Date].

Scope of the Review

The scope of this review included:
e [Scope Item 1]

e [Scope Item 2]
e [Scope Item 3]

Findings

1. [Finding 1 Description]

2. [Finding 2 Description]

3. [Finding 3 Description]
Recommendations

Based on the findings, we recommend the following actions:
e [Recommendation 1]

e [Recommendation 2]
e [Recommendation 3]

Conclusion



We appreciate your attention to these findings and look forward to your guidance on the
recommended actions.

Best Regards,
[Your Name]

[Your Position]
[Your Department]



