
Trust Fund Distribution Request for 

Retirement Planning 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Trust Fund Administrator's Name] 

[Trust Fund Name] 

[Trust Fund Address] 

[City, State, Zip Code] 

Dear [Trust Fund Administrator's Name], 

I hope this letter finds you well. I am writing to formally request a distribution from my trust 

fund for the purpose of retirement planning. 

As a beneficiary of [Trust Fund Name], I believe that accessing these funds will greatly assist me 

in securing my financial future during retirement. Based on my current situation, I have outlined 

the specific amount I am requesting and the rationale behind this request below: 

Requested Amount: $[Amount] 

Reason for Distribution: [Brief explanation of how the funds will be utilized for retirement 

planning] 

According to the terms of the trust, I understand that distributions are permissible under certain 

circumstances, and I believe that my request aligns with these guidelines. Please let me know if 

there are any additional documents or forms required to process this request. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 



[Your Name] 


