
Concluding Client Engagement 

Date: [Insert Date] 

[Client Name] 

[Client Address] 

[City, State, Zip Code] 

Dear [Client Name], 

We hope this message finds you well. This letter serves as a formal conclusion to our 

engagement with you regarding [specific project or service]. We appreciate the opportunity to 

work with you and value the trust you placed in us. 

As we finalize our engagement, we would like to confirm that all deliverables have been 

completed as per our agreement. Enclosed are the final documents for your records: 

• [Deliverable 1] 

• [Deliverable 2] 

• [Deliverable 3] 

If you have any further questions or require additional assistance, please do not hesitate to reach 

out. We are here to help. 

Thank you once again for the opportunity to serve you. We look forward to working together in 

the future. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


