[Your Name]

[Your Address]

[City, State, ZIP Code]
[Email Address]

[Phone Number]

[Date]

[Recipient's Name]
[Recipient's Title]
[Company/Organization Name]
[Company Address]
[City, State, ZIP Code]
Dear [Recipient's Name],

I hope this message finds you well. I am writing to formally request a dialogue regarding a
potential settlement pertaining to [briefly describe the issue or dispute].

Given the circumstances, | believe it is in both our interests to explore a resolution that can be
mutually beneficial. | am available for a meeting at your earliest convenience, and | am open to
discussing various approaches that may lead to a satisfactory outcome.

Please let me know a time that works for you, or if you prefer, we can arrange a call to discuss
this matter further.

Thank you for considering my request. | look forward to your prompt response.
Sincerely,

[Your Name]



