
Syllabus Improvement Plan 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Syllabus Improvement Plan for [Course Name] 

Dear [Recipient's Name], 

I am writing to present a comprehensive syllabus improvement plan for the course [Course 

Name] for the upcoming semester. The aim of this plan is to enhance the learning experience and 

meet the evolving needs of our students. 

Current Challenges 

• Outdated materials and resources 

• Student engagement during lectures 

• Assessment methods not aligning with learning outcomes 

Proposed Improvements 

1. Incorporate recent publications and research into the syllabus. 

2. Utilize interactive teaching methods such as group activities and discussions. 

3. Revise assessment formats to include both formative and summative evaluations. 

Implementation Timeline 

We propose to implement these changes starting from [Start Date] with a review scheduled for 

[Review Date]. 

Expected Outcomes 

We anticipate that these improvements will lead to increased student satisfaction, higher 

engagement rates, and improved academic performance. 

Thank you for considering this syllabus improvement plan. I look forward to your feedback and 

suggestions. 

Best regards, 



[Your Name] 

[Your Position] 

[Your Contact Information] 


