
Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Title]  

[School/Institution Name]  

[Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing to propose a suggestion for improvement in the 

curriculum at [School/Institution Name]. I believe that incorporating [specific subject or learning 

approach] can greatly benefit our students by [explain the benefits succinctly]. 

It might be worthwhile to consider [provide specific examples or methods of implementation]. 

This could lead to [explain potential positive outcomes, such as enhanced learning, engagement, 

etc.]. 

Thank you for considering this suggestion. I am looking forward to your thoughts and would be 

happy to discuss this further. 

Sincerely, 

[Your Name] 


