
Curricular Enhancement Initiative Proposal 

Date: [Insert Date] 

To: [Recipient Name]  

[Recipient Title]  

[Institution Name]  

[Institution Address] 

Dear [Recipient Name], 

I am writing to propose a curricular enhancement initiative aimed at improving [specific subject 

or program] at [Institution Name]. This initiative seeks to [briefly describe the goals and 

objectives of the initiative]. 

As we continuously strive for excellence in education, I believe that implementing this initiative 

will provide our students with enhanced learning opportunities and better prepare them for 

[relevant outcomes, e.g., future careers, further education]. 

The proposed enhancement includes the following key components: 

• [Component 1: Description] 

• [Component 2: Description] 

• [Component 3: Description] 

I am confident that this initiative aligns with our institution's mission of [insert mission statement 

or relevant institutional goals]. I would appreciate the opportunity to discuss this proposal further 

and explore how we can collaborate to bring this vision to fruition. 

Thank you for considering this initiative. I look forward to your positive response. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Department]  

[Your Contact Information]  

[Your Institution Name] 


