
Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Position] 

[Company's Name] 

[Company's Address] 

Dear [Recipient's Name], 

I am writing to highly recommend [Candidate's Name] for the position of Security Officer at 

[Company's Name]. I have had the pleasure of working with [Candidate's Name] for [duration] at 

[Your Company's Name], where they held the position of [Candidate's Position]. 

During this time, [Candidate's Name] exhibited exceptional skills in maintaining safety protocols 

and ensuring the security of our premises. They demonstrated a keen ability to assess risks and 

implement effective security measures before incidents could occur. 

One of the highlights of [Candidate's Name]'s tenure with us was when [describe a specific 

instance where they excelled, e.g., "they quickly responded to a potential security breach, 

preventing a situation from escalating and ensuring the safety of all personnel involved"]. Their 

quick thinking and judicious actions not only protected our assets but also reassured staff and 

visitors alike. 

Moreover, [Candidate's Name] has excellent communication skills, enabling them to interact 

professionally and courteously with others while asserting the necessity of security protocols. 

They work collaboratively with both management and law enforcement agencies and have built a 

solid reputation for their integrity and dedication. 

I am confident that [Candidate's Name] would be an invaluable addition to your security team. 

Please feel free to contact me at [Your Phone Number] or [Your Email Address] if you would 

like to discuss their candidacy in further detail. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company's Name] 

[Your Company's Address] 


