
Request for Academic Advising Assistance 

Dear [Advisor's Name], 

I hope this message finds you well. My name is [Your Name], and I am a [Your Year, e.g., 

sophomore] studying [Your Major] at [Your University]. I am reaching out to seek your 

guidance regarding my academic progress and future course selections. 

Recently, I have been facing some challenges with [briefly describe the issue, e.g., balancing my 

coursework and extracurricular activities], and I believe that your expertise would be invaluable 

in helping me navigate these concerns. 

I would appreciate the opportunity to meet with you at your earliest convenience to discuss my 

academic path and explore potential strategies for improvement. Please let me know your 

available times, and I will do my best to accommodate your schedule. 

Thank you for your consideration. I look forward to your response. 

Best regards, 

[Your Name] 

[Your Student ID] 

[Your Contact Information] 


