
Career Coaching Appointment Offer 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out to offer you a one-on-one career coaching 

appointment to discuss your professional development and explore opportunities to enhance your 

career trajectory. 

During our session, we can cover topics such as: 

• Identifying your strengths and interests 

• Resume and cover letter optimization 

• Interview preparation techniques 

• Networking strategies 

• Setting achievable career goals 

Please let me know your availability for a session, and I will do my best to accommodate. I am 

looking forward to assisting you on your career journey! 

Best regards, 

[Your Name] 

[Your Title] 

[Your Contact Information] 


