
Request for Academic Tutoring Assistance 

Date: [Insert Date] 

To: [Tutoring Coordinator's Name]  

[Name of Tutoring Center or Institution]  

[Address of Tutoring Center]  

[City, State, Zip Code] 

Dear [Tutoring Coordinator's Name], 

I hope this message finds you well. My name is [Your Name], and I am a [Your Year, e.g., 

sophomore] student majoring in [Your Major] at [Your Institution]. I am writing to respectfully 

request assistance with academic tutoring in [Subject or Subjects]. 

Due to [brief reason, e.g., recent challenges, upcoming exams, etc.], I believe additional support 

would greatly benefit my understanding and performance in this subject area. I am particularly 

struggling with [Specific Topics or Skills], and I am eager to improve my knowledge and skills. 

I would appreciate any information regarding available tutoring sessions, preferred times, and 

how to get started with the process. Thank you very much for considering my request. I look 

forward to your response. 

Sincerely,  

[Your Name]  

[Your Student ID]  

[Your Contact Information]  

[Your Institution] 


