
Request for Educational Material Donation 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Donor's Name] 

[Donor's Position] 

[Donor's Organization] 

[Donor's Address] 

[City, State, Zip Code] 

Dear [Donor's Name], 

I hope this letter finds you well. I am writing to you on behalf of [Your Organization], a non-

profit organization dedicated to supporting underprivileged schools in our community. We aim 

to provide students with the necessary educational resources to enhance their learning 

experience. 

Currently, we are seeking donations of educational materials, such as books, stationery, and 

other learning resources, to assist the schools we support. Many of these schools lack basic 

supplies, which greatly affects the students' ability to learn effectively. 

Your generous contribution would not only make a significant difference in the lives of these 

students but also inspire them to strive for academic excellence. We would be honored to partner 

with you in this noble cause. 

Please feel free to contact me at [Your Phone Number] or [Your Email Address] if you would 

like to discuss this opportunity further. Thank you for considering our request, and we look 

forward to the possibility of working together. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


