
Inquiry for Educational Software and Digital 

Resources Donation 

[Your Name]  

[Your Position]  

[Your Institution]  

[Your Address]  

[City, State, Zip]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Organization]  

[Organization Address]  

[City, State, Zip]  

Dear [Recipient Name], 

I hope this message finds you well. I am writing on behalf of [Your Institution] to inquire about 

the possibility of receiving a donation of educational software and digital resources that could 

significantly enhance our learning environment.  

Our institution is dedicated to providing quality education to our students, many of whom come 

from underserved backgrounds. Access to modern educational tools is essential for bridging the 

gap and fostering an engaging learning experience.  

We are particularly interested in software and digital resources that focus on [mention specific 

subjects or skills], as these areas align with our current curriculum and the needs of our students.  

Any support you could provide would be invaluable in helping us achieve our goals and 

positively impact our students' educational journeys. Please let us know if you would be open to 

discussing this further.  

Thank you for considering our request. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Institution]  


