
Request for Sports Equipment Donation 

[Date] 

[Donor's Name] 

[Donor's Title] 

[Donor's Organization] 

[Donor's Address] 

Dear [Donor's Name], 

We hope this letter finds you well. I am writing on behalf of [School Name], where we are 

dedicated to fostering a healthy and active lifestyle among our students through physical 

education. 

To enhance our physical education program, we are seeking donations of sports equipment. Our 

current resources are limited, and we believe that with the right tools, we can provide our 

students with a comprehensive and enjoyable physical education experience. 

If you are able to assist us with this initiative, we would greatly appreciate equipment such as 

[list specific equipment needed, e.g., basketballs, soccer balls, tennis rackets, etc.]. Your 

contribution will make a significant impact on our students' fitness and well-being. 

Thank you for considering our request. We would love to discuss this initiative further and 

explore how we can collaborate to foster a healthy generation of students. 

Warm regards, 

[Your Name] 

[Your Title] 

[School Name] 

[Contact Information] 


