
Letter of Collaboration 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out to express our interest in collaborating on a 

service project that aims to [briefly describe the project's purpose]. We believe that our combined 

efforts can significantly impact the [community/target group]. 

Our organization has previously engaged in similar projects, such as [mention any relevant past 

projects], which have proven [successful, impactful, etc.]. We are keen to bring our experience 

and resources together with your organization to maximize our outreach and effectiveness. 

We would love the opportunity to discuss this collaboration further and explore how we can 

work together to achieve our shared goals. Please let us know your availability for a meeting in 

the coming weeks. 

Thank you for considering this collaboration. We look forward to the possibility of working 

together to make a difference in our community. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


