
Community Service Application Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

 

[Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I am writing to formally request the opportunity to participate in community service activities 

organized by [Organization's Name]. As a [Your Background/Role, e.g., student, volunteer], I 

am eager to contribute my time and skills to support our community. 

I am particularly interested in [specific type of service or project] and believe that my skills in 

[related skills or experiences] would be beneficial. I am available to begin on [start date], and I 

am flexible with scheduling. 

Thank you for considering my application. I look forward to the possibility of working together 

to make a positive impact in our community. 

 

Sincerely, 



 

[Your Name] 


