
Follow-Up on Your Professional Development 

Goals 

Dear [Employee's Name], 

I hope this message finds you well. I wanted to take a moment to follow up regarding the 

professional development goals we discussed in our last meeting. As we progress through the 

year, it's important to ensure we are aligned and on track with the objectives we set together. 

Please take some time to reflect on the following goals: 

• [Goal 1] 

• [Goal 2] 

• [Goal 3] 

Could you please provide an update on your progress towards these goals? Additionally, let me 

know if there are any challenges you're facing or if there's any support you need from me. 

Thank you for your commitment to your professional development. I look forward to hearing 

back from you soon. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Contact Information] 


