
Invitation to Present 

Dear [Recipient's Name], 

We are pleased to invite you to present at the upcoming [Conference Title], scheduled to take 

place on [Date] at [Venue]. The conference aims to bring together educators, researchers, and 

practitioners to share insights and advancements in the field of [Specific Field/Topic]. 

We believe that your work on [Brief Description of Recipient's Work/Research] would be a 

valuable addition to our program. We invite you to submit an abstract of your presentation by 

[Submission Deadline]. Presentation slots are available for [Length of Presentation]. 

Key details of the conference are as follows: 

• Conference Date: [Date] 

• Location: [Venue] 

• Theme: [Theme of the Conference] 

• Registration Fee: [Fee Details] 

We sincerely hope you accept our invitation and contribute to the success of the conference. 

Please feel free to reach out with any questions or for further information. 

Kind regards, 

[Your Name]  

[Your Position]  

[Your Institution]  

[Your Contact Information] 


