Dear Parents and Guardians,

We are excited to announce a special Parent-Teacher Association (PTA) meeting scheduled for
[Date] at [Time]. The meeting will take place in [Location].

The agenda for this meeting will include:

« Discussion on upcoming school events
o Fundraising initiatives
e Open forum for parent concerns and suggestions

Your participation is vital in helping us create a thriving school community. We encourage all
parents to attend and share their insights.

Thank you for your continued support!

Sincerely,

[Your Name]

[Your Position]
[School Name] PTA



