
Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization/University Name] 

[Address] 

Dear [Recipient's Name], 

I am writing to recommend [Student's Name] for the [Scholarship Name]. I have had the 

pleasure of knowing [him/her/them] for [duration] as [his/her/their] [relationship to the student, 

e.g., professor, advisor] at [University/Institution Name]. 

[Student's Name] has demonstrated exceptional [qualities, skills, or achievements] that make 

[him/her/them] an ideal candidate for this scholarship. [Provide specific examples of the 

student's accomplishments, projects, or character traits. Explain why these qualities make the 

student stand out.] 

Furthermore, [Student's Name]'s dedication to [field of study or research topic] is evident in 

[his/her/their] work and interactions with peers. [Include any relevant details or experiences that 

showcase the student's commitment and passion.]  

In conclusion, I wholeheartedly support [Student's Name] in [his/her/their] pursuit of the 

[Scholarship Name] and believe that [he/she/they] will not only benefit from this opportunity but 

will also make substantial contributions to [scholarship program or community]. 

Should you require any further information, please do not hesitate to contact me at [Your Email] 

or [Your Phone Number]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Department] 

[University/Institution Name] 

[Contact Information] 


