
School Reopening Communication Plan 

Date: [Insert Date] 

Dear [Parent/Guardian], 

We are excited to announce the reopening of [School Name] for the [Insert School Year or 

Semester]. We understand that this has been a challenging time for everyone, and we are 

committed to ensuring a safe and smooth transition back to school. 

Key Information: 

• Reopening Date: [Insert Date] 

• Health and Safety Protocols: [Briefly outline protocols such as mask requirements, 

social distancing, etc.] 

• School Schedule: [Insert details about the school schedule, including any changes] 

• Communication Channels: [Outline how you will communicate ongoing updates 

(emails, newsletters, etc.)] 

Additional Resources: 

For more information, please visit our website [Insert Website Link] or contact us directly at 

[Insert Contact Information]. 

Thank you for your continued support and cooperation as we navigate this process together. 

Sincerely, 

[Your Name] 

[Your Position] 

[School Name] 


