
Classroom Technology Refresh Notice 

Date: [Insert Date] 

Dear [Recipient's Name/Teachers/Staff], 

We are excited to announce that our school will be undergoing a technology refresh in the 

classrooms. This initiative is aimed at enhancing the learning experience and ensuring that our 

students have access to the most up-to-date tools for their education. 

The following upgrades will take place: 

• Replacement of old projectors with new, high-definition models. 

• Installation of interactive whiteboards in all classrooms. 

• Upgrading desktop computers and providing additional laptops for student use. 

• Improvement of Wi-Fi connectivity throughout the school. 

Timeline: 

The refresh process will begin on [Insert Start Date] and is expected to be completed by [Insert 

End Date]. During this period, some classrooms may be temporarily unavailable. We appreciate 

your understanding and cooperation. 

If you have any questions or concerns, please do not hesitate to reach out to the technology 

department at [Insert Contact Information]. 

Thank you for your support as we work to improve our classroom environments. 

Sincerely, 

[Your Name] 

[Your Position] 

[School Name] 


