Uniform Policy Overview

Dear [Recipient's Name],

We are pleased to provide an overview of our uniform policy as part of our commitment to
maintaining a professional environment.

Purpose

The purpose of this uniform policy is to promote a cohesive and professional appearance among
our employees, ensuring that all team members represent our values and brand effectively.

Uniform Requirements

o All employees are required to wear [specific uniform items].
e Uniforms should be clean, pressed, and in good condition.
o Additional accessories may be permitted based on departmental guidelines.

Compliance

Employees are expected to adhere to the uniform policy daily. Failure to comply may result in
[consequences].

Support

If you have any questions or require assistance regarding uniform procurement, please contact
[Contact Information].

Thank you for your cooperation.
Sincerely,
[Your Name]

[Your Position]
[Your Company]



