
Letter of Recommendation 

Date: __________ 

To Whom It May Concern, 

I am pleased to write this letter of recommendation for [Sales Associate's Name], who worked as 

a sales associate at [Company Name] from [Start Date] to [End Date]. During this time, 

[he/she/they] consistently demonstrated exceptional sales skills and customer service. 

[Sales Associate's Name] possesses a deep understanding of our products and services, which 

allowed [him/her/them] to provide valuable assistance to customers. [He/She/They] was always 

eager to learn more and improve [his/her/their] skills, making [him/her/them] a strong asset to 

our team. 

One of [his/her/their] most impressive achievements was [specific achievement], which resulted 

in [specific outcome]. [Sales Associate's Name] has an innate ability to connect with customers 

and effectively address their needs, leading to increased sales and customer satisfaction. 

In addition to [his/her/their] sales acumen, [Sales Associate's Name] has excellent interpersonal 

skills. [He/She/They] collaborated well with team members and always maintained a positive 

attitude, even in challenging situations. 

I highly recommend [Sales Associate's Name] for any sales position. [He/She/They] will 

undoubtedly contribute positively to your team and achieve outstanding results. 

Should you require any further information, feel free to contact me at [Your Phone Number] or 

[Your Email]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Phone Number] 

[Your Email] 


