
Reminder: School Board Meeting 

Dear [Recipient's Name], 

This is a friendly reminder about the upcoming School Board Meeting scheduled for: 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location] 

We look forward to your presence and participation in discussing important matters regarding 

our school community. 

Best regards, 

[Your Name] 

[Your Position] 

[School Name] 


