
You're Invited to a Special Farewell Party! 

Dear [Recipient's Name], 

We are thrilled to invite you to a farewell party in honor of our beloved teacher, [Teacher's 

Name], who is retiring after [number] years of dedicated service. 

Date: [Date of the party] 

Time: [Time of the party] 

Location: [Venue/Address] 

Join us as we celebrate [Teacher's Name]'s remarkable career, share fond memories, and wish 

them well on their new journey. There will be food, fun, and a chance to express our gratitude! 

Please RSVP by [RSVP Date] to [Contact Information]. 

We hope to see you there! 

Warm regards, 

[Your Name] 

[Your Position/Role] 

[School Name] 


