
Term Evaluation Notice 

Date: [Insert Date] 

To: [Student's Name] 

From: [Instructor's Name] 

Subject: Term Evaluation Notice for [Course Name] 

Dear [Student's Name], 

This letter is to inform you about the upcoming term evaluation for the course [Course Name] 

that you are enrolled in. The evaluation will take place on [Insert Date] at [Insert Time]. 

The evaluation will cover material presented during the term, and it will be crucial for your 

overall grade in the course. Please make sure to review all provided materials and prepare 

accordingly. 

If you have any questions or need additional information, feel free to reach out to me. 

Best regards, 

[Instructor's Name] 

[Instructor's Position] 

[Contact Information] 


