
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Sponsor's Name/Company Name], 

I hope this message finds you well. I am writing to request your support as a sponsorship partner 

for our upcoming school supply distribution event, "[Event Name]," which is scheduled to take 

place on [Event Date] at [Event Location]. Our mission is to provide essential school supplies to 

underprivileged students in our community. 

This event aims to support [insert target number] students and ensure they are equipped for the 

school year ahead. We aim to alleviate the financial burden on families and promote equal 

educational opportunities for all children. 

We are seeking a sponsorship of [specific sponsorship amount or item donations] to help cover 

the costs associated with acquiring school supplies, organizing the event, and promoting it to the 

community. Your generous contribution would not only help us achieve our goal but also 

demonstrate your commitment to community investment and education. 

As a sponsor, we would be delighted to feature your company's name and logo on all 

promotional materials, event signage, and social media platforms, showcasing your support for 

educational initiatives within our community. 

We would love the opportunity to discuss this partnership further and explore how we can work 

together to make a meaningful impact. Thank you for considering our request. We look forward 

to your positive response. 

Sincerely, 

[Your Name] 



[Your Position] 

[Your Organization] 


