
Collaboration Request 

[Your Name] 

[Your Position] 

[Your Organization] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am reaching out on behalf of [Your Organization], an 

organization dedicated to [brief description of your organization and mission]. We are excited to 

announce our upcoming School Supply Donation Initiative aimed at providing essential school 

supplies to students in need within our community. 

We believe that with your support, we can make a significant impact on the educational 

experience of many children. We are seeking collaboration with esteemed organizations like 

yours to help us collect and distribute various school supplies, including [list items, e.g., 

notebooks, pencils, backpacks, etc.]. 

We would be grateful for any contribution you are able to make, whether it be through donations 

of supplies, financial support, or assistance in organizing collection events. Together, we can 

ensure that every child has the tools they need to succeed in their education. 



If you are interested in partnering with us for this initiative, I would love the opportunity to 

discuss this further at your convenience. Thank you for considering our request, and we look 

forward to the possibility of working together to make a difference in our community. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


