
Approval Letter for IT Consultant 

Date: [Insert Date] 

To: [Consultant's Name] 

[Consultant's Address] 

[City, State, Zip Code] 

Dear [Consultant's Name], 

We are pleased to inform you that your proposal for the position of IT Consultant, focusing on 

system integration, has been approved. We appreciate your expertise and proficiency in this field 

and believe that your contribution will be invaluable to our organization. 

Your responsibilities will include: 

• Assessing our current systems and identifying integration opportunities. 

• Collaborating with different departments to ensure seamless integration of IT solutions. 

• Providing recommendations for system enhancements and upgrades. 

This approval is effective as of [Insert Start Date]. Please confirm your acceptance of this offer 

by signing and returning this letter by [Insert Response Deadline]. 

We look forward to working with you and achieving great success together. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


