
Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of [School Name], where we 

are dedicated to providing our students with a high-quality education and enriching experiences. 

We are excited to announce our upcoming fundraising event, [Event Name], which will take 

place on [Date]. The funds raised will directly support [specific programs or needs, e.g., art 

supplies, sports equipment, scholarships]. 

We would be incredibly grateful for your support in our fundraising efforts. Your generous 

contribution can make a real difference in the lives of our students and help us achieve our goals. 

If you would like to donate, please make your check payable to [School Name] and send it to 

[School Address]. We also offer various sponsorship opportunities should you be interested. 

Thank you for considering our request. We appreciate your support for [School Name] and our 

students' futures! 

Warm regards, 

[Your Name] 

[Your Title/Position] 

[School Name] 

[Contact Information] 


