Dear [Recipient's Name],

We hope this message finds you well. Our school, [School Name], is excited to announce an
upcoming program, [Program Name], aimed at [brief description of program purpose].

To make this program a success, we are reaching out for volunteers who are interested in making
a positive impact in our community. Your support would mean a lot to us and the students.

We are looking for volunteers for the following roles:

e [Role 1 Description]
e [Role 2 Description]
e [Role 3 Description]

The event will take place on [Date] at [Location]. If you are available and willing to help, please
contact us at [Contact Information]. Your participation will make a lasting difference.

Thank you for considering this opportunity to volunteer. We look forward to your positive
response!

Sincerely,

[Your Name]

[Your Position]
[School Name]
[Contact Information]



