
Referral Letter for Industry Speaker 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to recommend [Speaker's Name], an exceptional industry expert in [specific field or 

topic]. I believe [he/she/they] would be a valuable addition to your upcoming event. 

[Speaker's Name] has extensive experience in [mention relevant experience or background], and 

has successfully spoken at various conferences such as [provide example events]. 

[His/Her/Their] insights on [specific topics] have resonated with audiences, and [he/she/they] has 

the ability to engage and inspire attendees. 

In addition to [his/her/their] speaking prowess, [Speaker's Name] is known for [mention any 

awards, recognitions, or unique attributes]. I firmly believe that [his/her/their] participation in 

your event would greatly benefit the audience and contribute to a more enlightening discussion. 

Thank you for considering this recommendation. Please feel free to reach out if you require any 

further information. 



Sincerely, 

[Your Name] 


