
Letter of Recommendation for Keynote 

Speaker 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date] 

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to wholeheartedly recommend [Speaker's Name] as a keynote speaker for your 

upcoming event, [Event Name], scheduled for [Date]. I have had the pleasure of knowing and 

working with [Speaker's Name] for [duration] and have always been impressed by their expertise 

and engaging presentation style. 

[Speaker's Name] has extensive experience in [relevant field/industry], coupled with a deep 

understanding of [specific topics]. Their ability to connect with audiences and convey complex 

ideas in an accessible manner is unmatched. 

During a recent presentation at [mention a relevant event or context], [Speaker's Name] 

captivated the audience with their insights on [specific topic]. Feedback from attendees was 

overwhelmingly positive, with many highlighting the practical takeaways that they could 

implement in their own roles. 

I am confident that [Speaker's Name] will bring valuable knowledge and inspiration to [Event 

Name]. I strongly encourage you to consider them for this opportunity. Please feel free to reach 

out to me at [Your Phone Number] or [Your Email Address] if you would like to discuss this 

recommendation further. 

Thank you for considering [Speaker's Name] as your keynote speaker. I am certain that their 

contribution will significantly enhance your event. 

Sincerely,  

[Your Name]  



[Your Title]  

[Your Organization] 


