
Appraisal Letter 

Date: [Insert Date] 

To: [Speaker's Name] 

[Speaker's Address] 

[City, State, ZIP Code] 

Dear [Speaker's Name], 

On behalf of [Organization/Conference Name], I would like to express our sincere appreciation 

for your outstanding contribution as a speaker at our recent conference held on [Conference 

Dates]. Your session on [Session Topic] received highly positive feedback from attendees and 

significantly enhanced the overall experience of the event. 

Your insights and expertise in [Field/Industry] provided valuable knowledge to our participants, 

stimulating engaging discussions and inspiring the audience. We are particularly grateful for the 

effort you put into [specific detail or anecdote from the session], which resonated well with 

many. 

We hope to have the opportunity to collaborate with you again in the future. Thank you once 

again for being a pivotal part of [Conference Name]. 

Warm regards, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Email Address] 

[Phone Number] 


