L_etter of Intent

Date: [Insert Date]

To: [Recipient's Name]
[Recipient's Title]
[Company Name]
[Company Address]
Dear [Recipient's Name],

We are pleased to inform you of our intention to initiate an Automated Workflow Integration
project aimed at enhancing our operational efficiency and automation capabilities.

Project Overview:
e Objective: Streamline current workflows through automation.
e Scope: Integration of existing systems and processes with an emphasis on scalability.

e Timeline: [Insert Timeline]

We believe that this project will significantly improve our performance and we look forward to
collaborating with your team throughout this process.

Please share your availability for a kickoff meeting to discuss this in more detail.
Thank you for your attention to this important initiative.

Sincerely,

[Your Name]

[Your Title]

[Your Company Name]

[Your Contact Information]



