Summary Notes from Intellectual Property
Strategy Discussion

Date: [Insert Date]

To: [Recipient Name]

From: [Your Name]

Subject: Summary of Discussion Points
Dear [Recipient Name],

Thank you for the productive discussion on our intellectual property strategy. Below are the key
points and takeaways from our meeting:

1. Current IP Portfolio Status

e Overview of existing patents and trademarks.
« Identification of gaps in IP coverage.

2. Future IP Strategy

« Plans for upcoming patent applications.
o Strategic partnerships to enhance IP protection.

3. Compliance and Risk Management

e Review of current compliance with IP laws.
o Assessment of potential risks associated with IP infringement.

Please let me know if there are any additional points to include or if you have further questions. |
look forward to our continued collaboration on this important matter.

Best regards,
[Your Name]
[Your Position]

[Your Contact Information]



