
Dear [Recipient's Name], 

This is a friendly reminder about the upcoming Intellectual Property Strategy Session scheduled 

for [Date] at [Time]. The session will take place at [Location/Platform]. 

Please ensure that you review the materials sent earlier to facilitate a productive discussion. Your 

insights will be invaluable as we explore our strategic approach to intellectual property 

management. 

If you have any questions or require further information, feel free to reach out to me. 

Looking forward to your participation. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


