
Follow-Up on Intellectual Property Strategy 

Meeting 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I wanted to take a moment to thank you for attending the 

Intellectual Property Strategy meeting held on [insert meeting date]. We appreciate your valuable 

insights and contributions to the discussion. 

As we strive to solidify our approach to intellectual property management, I would like to 

reiterate the key points discussed: 

• [Key Point 1] 

• [Key Point 2] 

• [Key Point 3] 

Moving forward, it would be beneficial to schedule a follow-up meeting to address any 

outstanding questions and further develop our strategies. Please let me know your availability 

over the next two weeks so we can coordinate a suitable time. 

Thank you once again for your participation and commitment. I look forward to your response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Contact Information] 


