Crisis Response Communication Plan
Notification

Date: [Insert Date]
To: [Insert Recipients]
From: [Insert Sender's Name/Position]
Subject: Circulation of Crisis Response Communication Plan
Dear Team,
In light of recent events, we have developed a Crisis Response Communication Plan to ensure
that all stakeholders are informed and prepared to respond effectively. This plan outlines the
procedures and protocols for communication during a crisis.
Attached to this letter, you will find the Crisis Response Communication Plan document. It is
essential that each member of the team reviews this plan thoroughly and understands their role in
our crisis management strategy.
Key components of the plan include:

o Identification of potential crises

« Communication hierarchy

o Key messaging strategies

« Media management protocols

o Post-crisis evaluation process

Please ensure that you provide your feedback by [Insert Feedback Deadline]. Your input is
valuable in refining our approach and ensuring a smooth implementation.

Thank you for your attention to this important matter. We appreciate your commitment to
maintaining clear and effective communication during challenging times.

Sincerely,
[Insert Sender's Name]
[Insert Sender's Position]

[Insert Contact Information]



