L_eadership Transition Announcement

Dear [Team/Staff/Colleagues],

As we move forward into a new chapter for our organization, | want to take a moment to share
some important news regarding our leadership team. Effective [Date], [Outgoing Leader's Name]
will be transitioning from their role as [Position Title]. We are incredibly grateful for their
contributions and the strong foundation they have built during their tenure.

During this period, [Incoming Leader's Name] will step in as the new [Position Title].
[He/She/They] bring[s] a wealth of experience and a fresh perspective that aligns with our vision
and goals for the future. We are confident that [he/she/they] will lead us through this transition
with excellence.

We will be hosting a meet-and-greet session on [Date and Time] at [Location/Platform], where
you can come and ask questions, share thoughts, and welcome [Incoming Leader's Name] to the
team. Your engagement is vital as we embark on this new journey together.

Thank you for your continued support and commitment to our mission. Let us all extend a warm
welcome to [Incoming Leader's Name] as we move forward into the future.

Sincerely,
[Your Name]

[Your Position Title]
[Organization Name]



