
Internal Information Sharing Strategy 

Evaluation 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Evaluation of Internal Information Sharing Strategy 

Dear [Recipient's Name], 

I hope this message finds you well. As part of our ongoing efforts to enhance communication 

and collaboration within our organization, we have conducted an evaluation of our internal 

information sharing strategy. Below are the key findings and recommendations based on our 

assessment: 

Key Findings 

• Current tools and platforms used for information sharing are [Insert Findings]. 

• Employee engagement levels with the current strategy are [Insert Findings]. 

• Areas for improvement include [Insert Findings]. 

Recommendations 

1. Implement [Insert Recommendation]. 

2. Increase training sessions on [Insert Recommendation]. 

3. Enhance platform capabilities by [Insert Recommendation]. 

We believe that by addressing these areas, we will significantly improve our internal 

communication and productivity. Please review the findings and let me know your thoughts. I 

am looking forward to discussing this further in our upcoming meeting. 

Thank you for your attention to this important matter. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


