
Negotiation Findings Overview 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Overview of Negotiation Findings 

Introduction 

This letter serves as an overview of the findings from our recent negotiations held on [Insert 

Date(s)]. Below are the key points discussed and the outcomes achieved. 

Key Findings 

• Issue 1: [Description of Issue 1 and outcome] 

• Issue 2: [Description of Issue 2 and outcome] 

• Issue 3: [Description of Issue 3 and outcome] 

Conclusion 

In conclusion, the negotiations have led to [brief summary of overall results]. We look forward 

to implementing the agreements reached and furthering our collaboration. 

Next Steps 

Please let us know your thoughts on these findings and any further discussions you would like to 

have. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


